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IMonoxenne

0 nopsaKe o0pameHns ¢ JOKYMEHTHPOBAHHOIH c1yke0HO0l HHGopmanHek
OrpaHH4YeHHOr0 PacupoCTPaHeHHs
B MAYJ10 JAT «PoaHuK»

1. Obmue nosoxeHHs

1.1. Hacrosmee [lonokenue o nopsake o6paiieHus ¢ JOKYMEHTHPOBAHHOH
cnyxebHOM wmHpOpMauueit orpaHmdeHHoro pacnpoctpaneHus B MAY/IO JUT «Poxauk»
(manee — YupekaeHHE) OMpeenseT MOpsAAoK oOpalleHHs CO CiIyKeOHbIMM JOKYMEHTaMH H
APYTHMH  MaTepHalbHBIMH  HOCHTENAMH  HHGOpMALMH, COAEpKALIMMU  CayKeOHYyIo
HHOOPMAIIMIO  OrpaHHMYEHHOro  J0CTyma (pacmpoCTpaHeHHs) C  Yy4Y4eTOM  IOJIOKEeHHH
@enepanproro 3akona or 27.07.2006 roga Ne 149-®03 «O06 undopmanuu, HHGOPMAIIHOHHBIX
TEXHOJIOTUAX U O 3auuTe HHGopMmanuu» U [lonoxeHHs 0 mopsake oOpallleHHs co CiIy:KeOHOH
uHpopmanueld  OrpaHHYEHHOr0  paclpocTpaHeHHs, yTBepkAeHHoro [locTaHoBnIEeHHEM
I[TpaButensctBa PO ot 03.11.1994 r. Ne 1233 (c u3MeHEeHUAMH M AONOJHEHHAMH 0T 20 Hrons
2012 r., 20 despans, 18 mapra 2016 1. , 6 aBrycra 2020 T. )

1.2. K cnyxebHolt uHGOpManmMH OTpaHWYEHHOTO pPaclpOCTPAaHEHHs OTHOCHTCA
HeCeKpeTHas WH(OpMaIHs, Kacamomascs AeSITEIbHOCTH YUpEKIEHHUs, OrpaHMYeHHe Ha
pacrIpoCcTpaHeHie KOTOPOH, TUKTyeTces ciny:KeOHOH HeoOXONMMOCTBIO, a TAKKE MOCTYNHBIIAS B
Vupexaenue HecekpeTHas MH(GOpMalHs, JOCTYN K KOTOPOH OrpaHHuYeH B COOTBETCTBHH C
(benepaibHBIMH 3aKOHAMH.

1.3. K moxymeHTHpOBaHHOIt ci1yKeOHOH nHGOpMaIMK OTpaHHYEHHOTO PaclpOCTPaHEHH
HE MOTYT ObITh OTHECEHBI:

— JIOKaJTbHBIE HOPMAaTUBHBIE aKThl, 3aTParkBaoIINe NpaBa U CBOOOAb! IPaX/IaH, MOPAI0K

HX peaTu3alHu;

— omucaHwe CTPYKTYpHl VYupexxaeHHs, ero (QyHKIMM, HampasleHHAd H  (OpMBI

JesiTe/IbHOCTH, a TaKXkKe ero ajpec;

- MOPSLIOK PacCMOTPEHMs W paspelleHHs 3asBICHHH, a Takxke OOpallleHHH rpaknaH U

FOPUIMYECKUX JTHIL;

- cBemenus 00 mcnonHeHMH OO/UKeTa W HCMOJB30BAHHM JPYTHX TIOCYAapCTBEHHBIX

pecypcos;

- JIOKYMEHTEI, HaKaIllTHBaeMble B OTKPHITHIX HH(OPMAllMOHHBIX CHCTEMAx Y UpeKACHHI,

HeoOXOIUMBIe IS peaTH3alliy 1pas, ¢Bo0O/ H 0043aHHOCTEH IrpakiaaH.

1.4. Ha gdokymeHTax, CcOIEpXKalluX CIykKeOHyI0 MH(POPMAlMIO OrpaHHYEHHOTO
pacnpocTpaHeH# s, mpocTaBsercs moMerka « /1 cmykeGHoro nomp3oBanuss» (manee - «ICII»).

1.5. JlupexTop, JODKHOCTHBIE JHNA YYPeXKAEHHS, IPUHABIINE PEIIEHHe 00 OTHECEHMH
IOKYMEHTHPOBAaHHOH cTyxeOHOH HH(OpMalMH K paspsaay OrpaHHYeHHOTO pPacrpOCTpaHEeHHS,
HECYT NMEePCOHATBHYIO OTBETCTBEHHOCTDb 3a 00OCHOBAHHOCTH NPHUHATOrO PELIEHHs, COOMOIEHHE
OrpaHuMyYeHuit, IpexycMOoTpeHHbIX 1. 1.3, Hactosmero [Tonoxenus, a Takke 3a 00eCIEYEHHOCTh
3alIUTEl HOCHTeIeH HHpOpMAaLUK OrpaHMYeHHOTO PacIIpOCTPAHEHH s M HCIIONIB30BAHHS CPE/ICTB
OPITEeXHHKH IPHU MOATOTOBKE ITHX JOKYMEHTOB.

1.6. JloxymeHTHpOBaHHas ciyxeOHas MH(pOpMauus OrpaHHYEHHOTO PACIPOCTPAHEHHS
Ge3 CaHKIMM [MPEKTOpa YUpeXKIeHWs MM 3aM. JUPEKTOpa He MOUISKHT PpasTIallCHHIO
(pacmpocTpaHeHHIO).



2. Kareropnu 10/IKHOCTHBIX JIHL, HMEIOMIHUX J0CTYN K CJIyKe0HO
nHGopManHu OrpaHHYEHHOI0 PACHPOCTPAHEHHS

2.1. K cayxebnoit uH(pOpPMAHH OrpaHUYEHHOTO pPACIPOCTPAHEHHS HMMEET AOCTYII
JHPEKTOp YHUpeKIeHUs.

2.2, VYcTaHOBIEHBI CIEIYIOIINE KATErOpUH MTOKHOCTHBIX JIAL, KOTOPbIE HA OCHOBAHUH
PacHopSAIUTEIBHOTO aKTa OUPEKTOpa, MOTrYT OBITH JONYyLIeHBl K ciayxeOHoH uH(opManuu
OrpaHMYEHHOT'0 pacIpOCTpaHEeHHUS:

- 3aBeIyIOLINi X034HCTBOM (OTBETCTBEHHBIN 32 AaHTUTEPPOPHCTHUYECKYIO OE30MacHOCTh B

YupexIeHuH);

- 3aMECTHUTEIH JUPEKTOpa.

2.3. 3a pasriameHHe ciaykeOHOH HHpOpPMAallMH OrpaHHYSHHOIO paclpOCTPaHEeHHd, 3a
HapylleHHe mopsaka oOpalleHHs ¢ JOKYMEHTaMH, COACpKallMMH TakKylo HHopMaluio,
OTBETCTBEHHBIE JTUIA MOTYT OBITh IPHBJICYEHB] K AUCIHUIITHHAPHONH OTBETCTBEHHOCTH.

3. IIpuem, XxpaHeHHe JOKYMEHTOB, COAep KaIUX HHPOPMALHIO OTPAHUYEHHOT0
pacnpocTpaHeHHs

3.1. IlpueM, XpaHeHME OOKYMEHTOB, COAEpKalIMX HHPOPMAUHMIO OrpaHHYEHHOTO
PacIpoCTpaHeH s, OCYILECTBIISIETCS JUPEKTOPOM.

3.2. IokyMeHTBI ¢ MOMETKOH « /1151 ¢y KeOHOro Moas30BaHus»:
- CO3Jar0TCsl HAa aBTOMATH3MPOBAHHOM paboueM MeCTe C 3aKphIThIM [JOCTYNOM B OO0IIyHO
HHPOPMALIHOHHYIO CHCTEMY Y UpekKACHHUS;
- YYHTBIBAKOTCS, KaK MPaBHIIO, OTAEIBHO OT HECeKpeTHOH foKkyMeHTanuu. [Ipy He3HauuTEIEHOM
o0BbeMe TakuX JOKYMEHTOB pa3pellaeTcsi BECTH MX YYET COBMECTHO C JIPYTMMH HECEKPETHBIMH
noxkyMeHTamu. K perucTpalioHHOMY MHIeKCY AoKyMeHTa noGapmsercs mometka "JICIT" (mms
CITyke0HOTO TTOTE30BaHUS );
- pasMHOXKaloTes (THPaKHPYIOTCS) TOJNBKO C THCBMEHHOTO pa3pelIeHusl JUPEKTOpa. YueT
Pa3MHOYKEHHBIX JOKYMEHTOB OCYLIECTBIIACTCS MOIK3EMILISPHO;
- MepelaloTesl OTBETCTBEHHBIM JIHIIOM TIOJ] PACIHCKY B 3ale4aTaHHOM KOHBEPTE;
- MepechlIAlOTCS CTOPOHHHM OpraHM3allMAM 10 MOYTe 3aKa3HbIMH HJIM LEHHBIMH IIOYTOBBIMH
OTIpaBICHUSIMH;
- XpaHsaTcs B ceifde.

3.3. 3ampeniaeTcs cKaHHPOBaHHE, BBEJCHHE B CHCTEMY JIEKTPOHHOIO JJOKyMEHTO060poTa
371eKTPOHHOH BepCHH NOKyMeHTOB ¢ nomeTkoi «[CII».

3.4. Tlepenaua goxymeHToB U fen ¢ nometkoit "JICIT" or oasoro paGoTHuKa apyromy
OCYIIECTBIISETCA C pa3pelleH s IUPeKTopa.

3.5. Vauuroxenue T0KyMeHTOB ¢ momeTkod «J[CII», yTpaTHBIIMX CBO€ MpPaKTHYECKOe
3HAUEHHE, IPOU3BOAMUTCS 10 aKTy.

4. 3aKII09HTe/IbHbIE M0J0KEHHS
4.1. U3smenenns B Hactosiiee [1on0KeHHe MOTYT BHOCHTBECS AHPEKTOPOM B COOTBETCTBHH
¢ JAefCTBYIOIIMM 3aKOHOaTe1scTBOM Poccuiickoit Penepauny 4 YCTaBOM YUpeKIeHHS.
4.2. BHOCSTCS B HOMEHKJIATYPY Je YUpeKAECHUS CleayIOIHe Ky PHaIbL:
v' JKypHan ydera co3IaBaeMBIX [OKYMEHTOB €O ClyxkeOHOH HH(pOpMaume
orpanmyenHoro pacnpoctpanerus B MAY IO JAT «Poxauk»;
v' XypHan ydera JOKYMEHTOB cO ciyxeOHOH wHH(pOpMaUWed OrpaHHYEHHOro
pacnpoctpanenus B MAVY/JIO IUIT «PonHuK»;
v' JKypHan ydyera pa3sMHOKEHHs IOKYMEHTOB CO CIyKeOHOH HHpopManneh
orpanuyenHoro pacnpoctpaserus B MAVJIO AT «Ponnuk»
4.3. Hacrosimee IlomoskeHne MOANIEKUT pasMEIleHHIO HAa OQHIMAIBHOM caiiTe B CETH
Unreprer.”
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