COI''TACOBAHO YTBEPXKIAIO
HMupexktop MAYJ1O JAT «PogHuk»

HA 3aCEJaHUM MEJAroruueckoro CoBeTa E.E.JIeB4eHKo
npotokon Ne 1 ot 28.08.2025r. [Tpukaz Ne 81-0 ot 28.08.2025r.

IMoaoxkenne
0 nmopsjake o(popMJIeHUS MPpUEMA, EPeBOIa U OTYHUCJICHUS
yuamuxess B MAYJ10 JAT «Pognux»

1. O0mue noJiokeHUst
1.1. Tlonoxenue o mopsiake OopopMIICHUS TMPUEMA, MEPEBOJa U OTUUCICHHUS
yuamuxcsis B MAVJIO JJAT «Pomuux» (nmamee — IlomokeHwe) ompenenser
eMHbBIC MOAXO0/Abl K 0(DOPMIICHUIO TIpUEMa, MEePEBOa U OTYUCICHUS YUYalTuXCs
0 JIOMOJIHUTEILHBIM 00111e00pa30BaTeIbHBIM 00IIEpa3BUBAIOIINM MPOrpaMMam
B MYHUIIUNIAJIHBHOM aBTOHOMHOM YYPEXKJICHUU JOMOIHUTEILHOIO 00pa30BaHUs
ropona Kamununrpaga J[lome perckoro tBopuectBa «PomHuK» (nanee -
Yupexaenue).
1.2. I[Tonoxxenue pazpaboTaHO B COOTBETCTBHH C:
— ®enepanbabiM 3ak0HOM Ne 273-D3 01 29.12.2012 r. «O0 oOpa3zoBanuu
B Poccuiickoii ®enepaunmny», ACUCTBYIOIIMMHU 3aKOHOAATEIbHBIMU
akTamu B cpepe 00pa3oBaHUS;
— @enpepasibHbIM  3akoHOM Ne  152-®3 ot 27.07.2006 1. «O
MEePCOHATBHBIX JIAHHBIX»;
— YcTaBOM M JIOKAIbHBIMU aKTaMU Y UPEKICHHUS.
1.3. Henvto IlomoxeHust sBIsSETCA CO3/aHHE YCIOBUM, 00ECTICUMBAIOIINX
coOoicHue TpaB peOCHKAa Ha TMOJIYYEHHE JIOMOJHUTEIBLHOTO 00pa3oBaHUs,
KOOPAMHALMIO JEATEIbHOCTH Y UPEXKACHUS M0 TPUEMY, IEPEBOILY U OTUYUCIIEHUIO
yqaimxcsl.
1.4, Yyer u JBWXKEHHWE KOHTUHIEHTA YydYamuxcs odopmisieTcss MpUKa3oM
TUPEeKTOpa YUpexaeHuss u orpaxaercs B JKypHane ydera paboThl memarora
JOTIOTHUTENBHOTO 00pa3oBanus (Hanee - XKypHan paOoThI rearora).
1.5. Tlpukasbl 00 y4eTe v ABMKECHUU KOHTHHTEHTa ydamuxcs (nainee — [Ipukasbn)
u XypHanel paboThl megarora SBISIOTCS OCHOBHBIMHU JIOKYMEHTAMH YdeTa
yYaIuxcsl ¥ BXOISIT B HOMEHKJIATYPY A€ Y UpeKIeHUs.
1.6. Kontponb 3a Beaenuem IlpukazoB, XXypHanoB paboTbl Tmeaaroros
OCYIIECTRIISIIOT 3aMECTUTEIIN TUPEKTOPA.

2. ITopsaaok oopmiieHNsi ¥ BeeHUsI
NMPUKAa30B 00 yuyeTe U JBHKEHUN KOHTHHT€HTa



2. 1. Ilpuka3sbl peructpupyrorcs B «oKypHaje perucrpanuu MpUKa30B ydera U
JIBUKEHUS KOHTUHTEHTa ydyanuxcs» (nanee — XKypHan).

2.2. Ilpuka3zsl u XypHan peructpalii NPUKA30B IO YYETY U JBHIKCHUIO
KOHTUHTEHTa OQOpMIsieT MW BeAeT METOAUCT (OTBETCTBEHHOE  JIMIIO)
VYupexaenus. [Ipy Hanmuunyu BakaHCUU — 3aMECTUTENH TUPEKTOPA.

2.3. Hymepanus Ilpuka3oB Haunnaetcst ¢ 01 saBaps mo 31 nexabpsi ¢ mepBoro
HOMEpa B BO3PACTAIOIIEM MOPSJIKE.

2.4. Ilpuka3pl UMEIOT CAMOCTOATENbHYIO HyMEpaLUIO, OTAEIbHYIO OT TPUKA30B,
M3/1aBAEMBIX IO JPYTUM BOIIPOCAM U JOTIOIHSIOTCS HHIEKCOM «Y .

2.5. B Ilpuka3ax 3amucu NPOHU3BOAATCS MO YYEOHBIM TpynmnaMm € yKa3aHHEM
Ha3BaHMS  JOMOJHUTEIbHOW  00mIeoOpa3oBaTENbHOM  00IIEpa3BUBAIOIICH
IporpaMMbl, HOMepa TpymIbl, (paMUIuu, UMEHH, OTYECTBA IeJarora, pamMming,
MMEHHU, OTYECTBA Y4alllerocs.

2.6. B mnpukazax He JOMycKaroTcid HcrnpaBieHus. JlomyleHHble OUIMOKH
UCIIPABJISIOTCA  JOINOJHUTENIBHBIM  MPUKa30M, BHOCSIIMM HW3MECHEHHUS B
UCITPaBJISIEMBIN ITPUKA3.

2.7. Ilpuka3ssl cily’kaT OCHOBaHUEM ISl 3anoinHeHus JKypHana paboTsl neaarora,
a TaK)Ke COCTABJICHUS CTATUCTUYECKON U OyXraiTepcKOil OTYETHOCTH.

2.8. Ilpuka3sl 0 3aUUCIEHUH HAa OOy4YeHHUE B Hayaye JUO0 B Te€UEHUE YUEOHOro
rojia, Ipu HaJIUYUU CBOOOJIHBIX MECT, U3JIAI0TCSA AUPEKTOPOM YUpEKJICHUS Ha
OCHOBAHUU 3asIBJICHUIN pojuTeNiel (3aKOHHBIX MPEICTaBUTENCH) ydyalluxcs U
CIMCOYHOI'O COCTaBa YYEOHBIX TPyIII.

2.9. ChoucouHbli cocTaB y4dyeOHBIX rpynn (opMupyercs meaaroramu
JOTIOJTHUTENBHOTO  O0pa3oBaHUs,  PEATU3YIOUIUMU  COOTBETCTBYIOIIUE
JOTIOJTHUTENbHBIE 001Ie00pa3zoBaTeIbHble OOILEPa3BUBAIOLIME MPOTPaMMBbI, U
nepefaeTcss METOAUCTY (OTBETCTBEHHOMY JIMIy) Ha OyMaXXHOM WM
JIEKTPOHHOM HOCHTEJIE HE MO3JHEE JIHS Hayaja 3aHATHUN 0 JTONOJHUTEIbHBIM
o01reo0pa3oBaTeNbHBIM 00IIEPa3BUBAIOIIMM TMPOTPaMMaM, JTMOO HE TMO3JHEE
NIEPBOT0 YMCJIA MECALA, CIAEAYIOLIETO 3a TEKYIIUM, JUIS 3a4MCICHUI B TEUECHHE
y4e0HOTO To/1a.

2.10. Ortuucnenue odopmisgeTcs TMPUKA30M JTUPEKTOpa YUpexJACHHUS Ha
OCHOBAHHH 3asIBJICHUS POJUTEINECH (3aKOHHBIX MPEACTABUTENCH ) yualuxcs, 1100
Ha OCHOBaHMM XOJaTaiicTBa IeJgarora JONOJHUTEILHOTO oOpa3oBaHUs 00
OTUYUCJICHUH yYallerocs.

2.11. XonaraiicTBa/3asBieHUs MOJAIOTCS JUPEKTOPY Y UpeKICHHUS.

2.12. Ecnaum paHee OTYMCIICHHBIM Yy4yalluiCs, BBIOBITHUE KOTOPOTrO OBLIO
0 OpMIIEHO TPUKA30M, CHOBA BO3BPAILAETCS B Y UPEXIEHUE, TO €T0 HEOOXOANUMO
0(QOpPMUTH KaK BHOBb MMOCTYIHUBIIETO.

2.13. Tlpuka3pl 0 MEPEBOJEC YYAIEroCs W3 TPYNNbl B TPYIIYy H3JAIOTCS Ha
OCHOBAHMM 3asBJICHUS POAMTENICH (3aKOHHBIX IPEICTABUTENICH) B TEUEHHUE
y4eOHOro roja.

2.14. Tlpukaspl ¢ 1ETBI0 UX CUCTEMATH3aIluu U y4eTa (OPMUPYIOTCS B JIeNla U
NOMEIIAITCA B OTAEJIBHYI0 NAIKy B COOTBETCTBUM C HOMEHKJIATYpPOU J€i
VYupexnenus. [Ipu apxuBupoBanuu e coOII0IAIOTCS CIEAYIONIME IpaBUia;
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- TPYNIIIAPOBATH B JIEJIO0 MPUKA3bI OJHOTO KAJICHIAPHOTO TO/a;

- TIOMeNIaTh MPHUKa3bl B JIEJI0O B XPOHOJIOTMUYECKON TOCIEI0BATEIHHOCTH
(HOMED, N1aTa);

- XpaHUTh JeJla C MOMEHTA 3aBECHMSI U JI0 TIepeladnl UX Ha XpaHEHHE.
2.15. B xon1e kanenmapHoro roaa Ilpuka3sel, chopMupoBaHHBIC B JEII0, BMECTE
c JKypHamoMm perucTpanuyd TpUKa30B 00 ydeTe W JBIKEHUU KOHTUHICHTA
yUallMXCsl IEPeIatoTcsl Ha XpaHEHUE B apXUB Y UpPEKICHHUS.

3. lHopsinoxk ogopmienust U Beaenust ZKypHasa padorsl negarora
3.1. XKypnan paboThl nefarora BeIeTCsl B CTPOroM COOTBETCTBUU ¢ [Ipukazamu
00 y4yeTe U JBUKCHUU KOHTUHTEHTA y4YaIIuxcsl.
3.2. Kypnan pabotsl negarora Beaercs B 35eKTpoHHOM Buae B AUC «I1D1O0».
3.3. XKypnan pabGoTbl mniemarora BeAETCS IME€JaroroM JONOJHUTEIBHOIO
oOpa3oBaHus, peaNn3yroLIIUM COOTBETCTBYIOIIIKE JOTIOJIHUTENbHBIE
o0mieoOpa3oBareabHbIE 00IIEPa3BUBAIOIINE TPOTPAMMBI.

4.11opsinok popMupoBaHus, BeJeHNsI, XPAHEHHUS
JIMYHBIX JIeJ1 YYAIIUXCS

4.1. Undpopmanuss o0 ydamiemcs, coiepralascs B JIMYHOM Jele, SIBISETCS
KOH(QUICHIIMATBHON 1 HE MOAJICKUT IIepejaue TPEThUM JIUIaM, 33 UCKIIIOUEHUEM
CJly4aeB, YCTaHOBJIEHHBIX 3aKOHO1aTeIbCTBOM Poccuiickoit denepanuu B chepe
3alMThl TEPCOHAJIBHBIX JaHHBIX. JIOJDKHOCTHOE JIMIIO, OCYIIECTBISIOIIEE
00pabOTKy MEepCOHANbHBIX JAHHBIX YYallUXCs, HECET MEepPCOHAIbHYIO
OTBETCTBEHHOCTb 33 X COXPAHHOCTb.
4.2. llopsinok oopmIIeHHS U XPAaHEHUS JTUYHBIX JE.
4.2.1. Jluunoe neno GopMupyeTcs Ha KaKJIOTO ydyalllerocs Mpy 3a4uCICHUU B
VYupexaeHue corinacHo NprkKas3a 0 3a4UCIICHUU Ha 00y4YeHHe.
4.2.2. OTBETCTBEHHOCTh 32 (JOPMUPOBAHUE U BEACHUE JUYHBIX €] yUalUXCs
BO3JIaraeTcsi Ha IEAaroroB JOIMOJIHUTEIBHOIO 00pa3oBaHUs, B OOBEIUHEHMS
KOTOPBIX 3a4MCIICHBI YYaIIUeCs.
4.2.3. Ilpu npueme yuanuxcs B YupexxaeHue ajst GopMUPOBAHUS JIMYHOTO JIeTa,
poauTeNu (3aKOHHbIE PECTABUTEINN ) IPEAOCTABISAIOT CIEAYIOIINE JOKYMEHTHI:

— 3asBJICHHUE;

— corjlacue Ha 00paboTKy MEPCOHAIBHBIX JAHHBIX;

— MEIUIMHCKOE 3aKJII0YEeHHUE MPHU NMpUEME B (PU3KYIbTYPHO-CIIOPTUBHBIC
oObenMHEHUs1 (KpOMe HampaBlICHUs «IIaXMaTb») 00 OTCYTCTBUU
IIPOTUBOIIOKA3aHUI K TAHHOMY BHUY AESTEIbHOCTH;

— JIOTOBOp Ha OKa3aHUE IUIaTHOM 00pa3oBaTeabHON yCiIyTu (IIpU OKa3aHUU
yCIIYTH).

B 3asBneHnn yka3blBatOTCS CIEAYIOIINE CBEJICHUS:

— (amunms, uMsi, OTYECTBO (MPU HAIMYKHU) y4aIlEerocs;

— JaTa pOoXKICHUS;

— MECTO MPOKUBAHUS;

— MecTo yueOsl (111KoJIa, KIacc/IOIMKOIBHOE YUPEKACHUE);
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— Homep cepruduxata /10;
— HauMEHOBaHUE 00pa30BaTEIbLHON MPOTPAMMBI;
— CBeleHMsT O poaurtensax (3akoHHbIX npeactaBurensix): D.U.O.,
KOHTAKTHBIE TEICPOHBI
— CTaTyC CEMbU (HOCHUT 3asiBUTEJIBHBIN XapaKTep).
B 3asgBiaenun Ttaxke duxcupyercs (akT 03HaKOMIIEHUS (B TOM 4YHCIIE 4Yepes
MH(OPMAIMOHHBIE CUCTEMBI OOIIET0 J0CTyNa) ¢ YCTaBOM, CBEICHUSIMH O JaTe
NPEAOCTABICHNUA W PETHCTPALMOHHOM HOMEpe JuleH3uu, [IpaBmiamu
BHYTPEHHETO pacropsaka YupexaeHus. DakT O03HAKOMIICHUS 3aBEpsieTCA
JUYHOU MOAMKUCHIO POIUTENS (3aKOHHOTO MPEICTABUTEIIS).
B nuuHble Aena ydamuxcsi MOTYT BHOCHTBCSI MHBIE JOKYMEHTBI, KacaroIIHecs
OpraHu3aIy yueOHOTro MpoIlecca yyarierocs.
4.2.4. 3asBIeHHE O TTpUEME Ha O0y4YEHUE MOXKET OBITH IMOJIAHO:
— JIMYHO poauTeneM (3aKOHHBIM IPEJICTABUTENIEM) Yy4Yalllerocss IMpHu
IOCEILLICHUN Y UpPEKICHUS,
— uepes muuHbli kabuner AUC «I1DJO» nHa caitte pfdo.gov39.ru,
— uepe3 ymuHblii kabuHeT OI'MC «EnuHbIil mOpTal TOCYAapCTBEHHBIX U
MyHUIUOATBHBIX yeIyT (GyHKumii) («I'ocycmyrny).
4.2.5. Ilpm nmnonmaye 3asBiIeHUA Ha OOyYEHHE POJIUTENEM (3aKOHHBIM
MIPEICTABUTENIEM) YYaIIErocss ¢ MCIOJb30BaHUEM HH()POPMALMOHHOW CUCTEMBI
yepe3 JIMYHBIA KaOuWHeT oOpasel 3asdBICHMs, COrjacusi Ha 0OpabOTKy
IIEPCOHAIBHBIX JAaHHBIX AaBTOMAaTHYECKM TEHEpUpyroTcs cucremon. Ilocne
pacredarku 10KyMeHTOB, no1aHHbIX yepe3 AVUC «I 1D 1O0» poautens (3aKOHHBIN
IPEJICTaBUTENb) YYaILErocs 3aBepsieT JAOKYMEHTbl JU4YHOM mnoanuckio. Ilocie
pacriedyatku  JOKyMEHTOB, mojaHHbix uepe3 OI'NC «Enusblii  nopran
rOCyapCTBEHHBIX U MYHUIIUITAIBHBIX yCIyT (PyHKIui) («I"ocycmyruny) moanuch
ponuTens (3aKOHHOTO MIPEICTaBUTENS ) HE TpeOyeTcsl.
4.2.6. B caywasx, Korjga ydamuics TPOXOJUT OOYyYEHHE IO HECKOJIbKUM
oOpa3oBaTeNbHBIM IpOrpaMmaM, JUYHOE JeJ0 ydamerocs ogopmisieTcss B
Ka)XJIOW TPYIIIE.
4.277. B caywasix, KOrja ydalquics NOPOXOJUT OOyYE€HHE MO HECKOJIbKHUM
0o0pa3oBaTeIbHBIM MPOrpaMMaM, JOMYCKAETCS XPAHEHHUE B JIMYHOM JIeJie KOTTUU
3asiBJICHUS Ha 3a4MCIICHHUE NP N0/1a4e 3asBJICHUS JIMYHO B Y UpEXKICHUE.
4.2.8. JIuunple Aena yyamuxcs B epruoi 00y4eHus XpaHsATCs B HEAOCTYITHOM ISt
NOCTOPOHHUX JIUI[ moMmelleHud. Jljis ygoOcTBa MONb30BaHUS JIMYHBIE Jeia
JOJKHBI  OBITh YHOPSAZOYEHbl B COOTBETCTBMU CO CHHCOYHBIM COCTaBOM
00BbeTUHEHUSI.
4.3. [lopsimok pabOTHI C TUYHBIMH JIETIAMU YUAITHXCS.
4.3.1. Tlemaroru IOMOJHUTETHLHOTO OOpa30BaHMsSI B Hadajge Y4eOHOTO Toja
GopMUPYIOT JUYHBIE JeNla YYallUXCsl CBOEr0 TBOPUECKOIO OOBEIMHEHUS U
IPOBEPSIOT UX HA HAIMYME HEOOXOIMMBIX JOKYMEHTOB.
4.3.2. B ciiydyae n3MeHEHHs cOCTaBa y4yeOHBIX TPYII, JUYHbBIC Jefia yYalluxcs
JOTIOJHSIOTCSI HEOOXOAUMBIMU JTOKYMEHTaMHU, B COOTBETCTBHHM C KOTOPBIMHU
MPOU30ILIN U3MEHEHHUS.
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4.3.3. B koHme y4yeOHOro roja JUYHBIE JeNia YYalIUXCSd OTYHUCICHHBIX U
OKOHYMBIIMX 00y4YeHHE 10 00pa30BaTENbHON IporpaMMme, MepeaTcs B apXUB
YupexaeHus.

4.4. IlopsnoK MPOBEPKU JIMYHBIX AEJT yYaIIUXCS.

4.4.1. KoHTposb 3a COCTOSHMEM JIMYHBIX JEJl YYallUXCsl OCYIIECTBISETCS
METOIMCTOM (OTBETCTBEHHBIM JIMIIOM) B Hauaje yueOHOro rojia 1 3aTeM 1o Mepe
HeoOxoaumocTu. B HeoOXOoAMMBIX —CilydasX MpOBEpKa OCYILECTBISAETCS
BHEIJIAHOBO, ONIEPATUBHO.

4.4.2. llenu 1 OOBEKT KOHTPOJS — MPAaBUIBHOCTH O(DOPMIICHUS JTUYHBIX €T

YYALIHAXCS.
4.5. CBepka KOHTUHI€HTA Y4allluXcs MPOBOJUTCS B TEUEHUE YyU€OHOTO TO/a.

5. 3akiaouuTeIbHbIC MOJIOKECHUS
5.1. ITonoxkeHue BCTyIAEeT B CUIIYy C MOMEHTA €ro yTBepkacHus. Cpok AeHCTBUS

JIAHHOT'O TIOJIOKEHUSI HE orpaHuyeH. [lojiokeHune NeUCTByeT 10 IPUHSATHS
HOBOTO.

5.2. llonoxeHue SBIAETCA JIOKAILHBIM aKTOM YupexaeHus. BHeceHue
M3MeHeHnid u jonoidHeHud B [losokeHue OCyIIEeCTBISIETCS B MOPSJIKE,
MPETYCMOTPEHHOM Y CTaBOM Y UPEXKICHUS.



